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Pre-School Handbook

Arrival/Dismissal

All the preschoolers who are not riding the bus may be dropped off at the front door.  Preschoolers will be brought to the front door at 11:15 or 3:15.  Please send a note with the child informing us of any changes in transportation for any day.  This is only to assure the child’s safety.

Attendance

Attendance is not mandatory for preschool, but it is strongly encouraged throughout the program.  We understand that there are going to be events that come up throughout the year where your child or children will not be able to attend school.  Please send a note ahead of time to notify the school of the events that occur or call the school if your child is ill.

Bringing Objects to School

The children will be asked bring items to school on sharing time days.  Sharing time will always be on the last day of the week, during circle time.
Daily Schedule

8:10-8:30/ 12:15-12:30
Students Arrive

8:30-9:00/ 12:30-1:00

Circle Time (Calendar, Academics, Choose Centers)

9:00-10:00/ 1:00-2:00

Center Time/ Work Time

10:00-10:15/ 2:00-2:15
Clean Up/ Restrooms

10:15-10:30/ 2:15-2:30
Snack Time

10:30-10:45/ 2:30-2:45
Small Group Time (Academics)

10:45-11:00/ 2:45-3:00
Large Motor Time

11:00-11:15/ 3:00-3:15
Prepare to Dismiss

11:15/ 3:15


Dismissal from the Classroom

This is an outline of events for each day.  We will fit in specials when it works with the teacher’s schedule.
Dress

We ask that the students dress casually for class, especially in clothes that can be cleaned easily.  While participating in “Art Center” activities there will be, on occasion, spills and accidents.  Weather permitting (“feels like temperature” between 10 and 100 degrees Fahrenheit), the children will go outside, so please dress your child in appropriate clothes as well as shoes (tennis shoes are the best).

Early Dismissals and Late Starts


Regular Day

Morning Session
8:30/11:15





Afternoon Session
12:30/3:15

As a result of planned (on the school calendar) late starts and early dismissals our daily schedule will change.  The following is our plan for such events.


2 hour Early Out
Morning Session
8:30/10:30




      
Afternoon Session
11:15/1:15


1 hour Early Out
Morning Session
8:30/11:15

                                           
Afternoon Session
12:30/2:15

As a result of unplanned (due to weather) late starts and early dismissals our daily schedule will change.  The following is our plan for such events.


2 hour Early Out
Morning Session
8:30/11:15





Afternoon Session
Cancelled


2 hour Late Start
Morning Session
Cancelled





Afternoon Session
12:30/3:15

Please check your school calendars to be able to plan ahead for such event.

Enrollment With A.M. and P.M. Extended Care

We will begin to accept names on November 1st for the upcoming school year.  Children will be placed in morning and afternoon classes on a first come basis.  If the class is not filled (18 students per class) by four-year-old students and students on an Individualized Education Program (IEP), with exception to speech only, then we will begin to take three-year-olds with a speech only IEP.  Extended care is allowed to have one staff member per twelve children, and this will also have an effect on the placement of children in the preschool classroom.
Field Trips

We will be participating in field trips that are away from the school grounds.  There will be a note sent home to inform you of the planned activity.  On occasion we will ask for parents to come along and help chaperone.

Illness at School

If for some reason your child becomes ill at school, we will do everything we can to make them comfortable while arrangements are being made to pick up your child.  Please have a backup plan for these instances.  Also, make sure that your child is free of fever (101.0 degrees Fahrenheit), vomiting, and diarrhea for 24 hours or on antibiotic for 24 hours before sending them back to school.

Notes

To keep you informed of class activities there will be a note sent home periodically.  These will not only inform you of assigned snack day; they will also inform you of any upcoming events.

To keep important messages from getting misplaced, check your child’s bag every night and clean it out every night.  It should be completely empty every day when you child comes to school.  This way if you are sending a note(s), we will be able to spot it in the bag.

Parent Volunteer and Visitation

We have an open-door policy at preschool.  If you are interested in volunteering or helping out in a certain planned activity, feel free to set up a time.  Visiting the classroom is encouraged as well; feel free to stop in and observe.

Purpose

The purpose of the program is to provide a diverse learning experience, to allow children to interact with one another, and to encourage a positive attitude towards learning and growth of the individual.

Qualification

Students must be four-years-of-age by September 15th or on an Individualized Education Program (IEP).

School Closing

Underwood Preschool will follow the decision of the Underwood Schools.  In the event of bad weather, school closings will be announced on KFAB (1110AM), KMXM (94.1 FM), KMA (960 AM), KMTV (Ch. 3), WOWT (Ch. 6), KETV (Ch. 7).

Snacks

Parents will need to provide a $30 snack fee by September 30th.  The check needs to be made out to Underwood Schools.  The money will provide nutritious snacks for the students each day.

Each day the students will be drinking milk with their snacks.  Each child will be asked to purchase milk for their snack from the school.

Supplies

1. We ask that each child have an extra change of clothes in a bag marked with 

his/her name.  Please send the following items:  a pair of sweat pants or jeans, a pair of shorts, a shirt, a pair of underwear, and socks.

2. We ask that the student be supplied with a school bag to carry home 

informative papers and projects from school.

3. 1 box of Kleenex

Tuition

The cost of the program is $150.00 a month and includes most of the supplies that will be needed for the program.  The payment is due on the first of each month.  If the payment is not received by the end of the month, the child will no longer be enrolled in the program.  If you need to send the payment in the child’s school bag, please make sure it is in an envelope.  Otherwise, please send all payments to Underwood Pre-School, 601 3rd St., Underwood, IA  51576, or give the payment directly to the secretary.

